Curriculum Manager (CM)
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How TO EDIT A PROGRAM

This guide outlines the steps to Edit a Program
through Curriculum Manager: Program Management.
For additional information on CM, please click here.

Edit a Program - Login

* Navigate to the Curriculum Manager: Program

Management page

* Enter your Username and Password

* Click on [Log in]
* Click on the Log In icon

Search for a Program

e Use an asterisk (¥) in
the search box as a wild
card

e The entire proposal is
available for reviewing
by scrolling down on (
the current page before
making any edits

e Click on [Edit Program]
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Curriculum Manager: Program Management

Search, edit, add, and deactivate programs.
Use an asterisk (*) in the search box as a wild card. For example, MATH* will find everything that starts with “MATH", * MATH everything that
ends with “MATH”, and *MATH* everything that contains “MATH". The system searches the Program Code, Title, Workflow step and CIM Status.

Quick Searches provides a list of predefined search categories to use.

OR- Quick Searches... ﬂ

- [JHistory ~

Workflow Status

Africana Studies, Minor r

Africana Studies, PhD deleted y

Africana Studies: African Studies, BA y

Africana Studies:African American Studies, BA P

e Provide edits to the Program, as needed

o Once edited, there are three options:

o Cancel: Cancels any
proposal

current changes on the

o Save Changes: Allows for saving any changes on the current proposal

o

Note: Save Changes does not start the workflow.

o Start Workflow: Routes the proposal through the workflow process
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https://next.catalog.upenn.edu/programadmin/
https://srfs.upenn.edu/faculty-staff-resources/cm

